MUHHCTEPCTBO HAYKHU U BBICIIIET'O OBPA30OBAHNS POCCUNCKOM ®EJEPALIMN
OUITNAIT ®EJEPAJIBHOTO TOCYJAPCTBEHHOI'O ABTOHOMHOI'O OBPA3OBATEJIBHOI'O
VUPEXXJIEHW A BBICIIEI'O OBFPA3OBAHI S
«HauuoHaabHbIH Hccae10BaTeIbCKUN TeXHoIornyeckuii ynusepeuter «MACuC»

B I. ['yoxune Bearopoackoii o6aactu (F'® HUTY «MUCuC»)

pabouas mporpaMma yTBepIKIcHa
peleHueM Y4eHoro coBeTa
HUTY «MHUCuC»

oT «31» aBrycra 2020 r.
nportokoi Ne 1-20

AHHOTaNMA padoyeld MPOrpaMmbl JUCHUILIAHBI

JIOKYyMEHTHPOBaHHUE YIIPABJICHYECCKOU AeATEIbHOCTH

3akperuieHHas kadeapa Kadeapa ropsoro geqa

Hanpasnenue noarorosku  21.05.04 I'opHoe neno

Cnenmanuzanus OnexTpuduKaysI 1 aBTOMaTH3aIHs TOPHOTO MPOU3BOICTBA
Kpanuduxanus TopHBIii HHKeHep (CIEeINAJINCT)
®opma o0ydeHus Ounas
OOmas Tpy10eMKOCTh 23ET
YacoB 1o yueOHOMY IUTaHy 72 ®DopMBI KOHTPOJIS B CEMECTpE:

B TOM YHCIIE:
ayTUTOpPHBIC 3aHATHA 36

camocrosTeNbHas padora 36 3a4er B 4 cemecTpe
4aCOB HA KOHTPOJTb

Cemectp(bl) U3yUCHHS 4

Pacnpeneﬂelme YaCoB JUCHUILIMHLBI IO CeEMeCTpam

Cemectp 4 N Hror
Bup 3ansartuii VII | PII

Jlexrmm 18 | 18 18
[IpakTraeckue 18 | 18 18
KonraktHas paboTa 36 | 36 36
Cawm. pabora 36 | 36 36
Yacsl Ha KOHTPOJIb

HUroro: 72 | 72 72

I'ox Habopa 2020.



HEJU OCBOEHUSA

Ieabro OCBOEGHUS AUCHUIUINHBL «J[OKyMEHTHPOBAHUE YIPABICHUYECKON MEATENbHOCTU» SBIAETCA
U3yueHHE TEOPETHYECKMX U NPAKTUUYECKUX OCHOB CO3/aHUS JOKYMEHTOB YIpaBIECHUS; IPaMOTHOH U
3¢ PEKTUBHOM OpraHU3aIli COBPEMEHHOT'0 JIEJIONPONU3BO/ICTBA HA TIPEIIPHUSITHSIX U B OPraHU3alHsIX.

3agayaMH OCBOCHMS IUCIHMIUIMHBI «/[OKyMEHTHpOBaHHE YNPAaBICHUECKOW AEATEIBHOCTH SIBIISETCS
H3y4EHHE POJNM AOKYMEHTa M JOKyMEHTHPOBAHHON WH(OpMAaIMy B NMPaKTHKE yNPABICHHS; OCBOCHHE 3TAIlbI
pa3BUTHS TOKYMEHTa KaK HOCHTENS MH()OpMaLUH, N3ydeHNE 3aKOHOIATENBHBIX U HOPMAaTHBHO-METOIUYECKUX
JOKYMEHTOB, PErTaMEHTUPYIONIMX padoTy ¢ AOKYMEHTaMH OpraHM3alld, O3HAKOMIICHHE C COBPEMEHHBIMHU
TEXHOJIOTHSIMH OPTaHU3alMH JOKYMEHTO000pOTa PEANPHUATHH U OpraHU3aLHiH.

WHIUKATOPBI ®OPMUPOBAHUS KOMITETEHIIU,
COBMEHMIEHHBIE C PE3YJbTATAMHU OBYYEHMUS 11O JUCIUIIVIMHE

YK - 7.1 - ciocoGHOCTH K aOCTPaKTHOMY MBIIIJICHUIO, AaHAIHU3Y, CHHTE3Y

3HaTh: 3-1 ocobenHOCTH (QOPMHUPOBAHUS CTPYKTYPHI, (PYHKITHIL, IITATHOTO COCTaBa
JeITONPON3BOICTBEHHBIX MOAPA3ICICHHI U 00S3aHHOCTH CITyKAIIUX;

3-2 coBpeMeHHbIC HalPaBJICHHS Pa3BUTHS H IIyTH COBEPILICHCTBOBAHHS JOKYMEHTAIIHIOHHOTO
obecrieueHHs yIpaBJICHHH;

3-3 HOpMaTUBHO-METOJUUECKUE JOKYMEHTHI, PErJIaMeHTUPYIOIIHE TOKYMEHTAllHOHHOE
o0ecrieueHre yIpaBICHUs; 3aKOHOMEPHOCTU U3MEHEHHUsI 00beMa JOKYMEHT0000poTa;
palMOHAJIbHYIO TEXHOJIOT'UIO MpHUEMa, IPOXOKACHUSA, IOATOTOBKH U OTIIPABKU JOKYMEHTOB B
TPpaJUIIMOHHBIX U aBTOMATU3UPOBAHHBIX CUCTEMAX JOKYMCHTAIIUOHHOI'O O6eCHe‘IeHI/Iﬂ
YIPaBJIECHUSA; METOAUKY KOHTPOJIS 32 CPOKAMHU HCIIOJHEHHS JOKYMEHTOB.

YMerTs: V-1 odopMisiTh OpraHU3aOHHO-PACHIOPSAUTENBHYIO JOKYMEHTAIHIO B COOTBETCTBUH C
IIPaBOBBIMH HOPMaMH B IPO()EeCCHOHAILHOM JeITeIbHOCTH.
Bnagets H-1 co3maBate yHH(UIIIPOBaHHBIE POPMBI TOKYMEHTOB C Hcnoib3oBaHueM KT

HaBBIKOM:




