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Bup 3ansartuii VII | PII

Jlexrmm 18 | 18 18
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Cawm. pabora 36 | 36 36
Yacsl Ha KOHTPOJIb

HUroro: 72 | 72 72
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HEJU OCBOEHUSA

Ieabro OCBOEGHUS AUCHUIUINHBL «J[OKyMEHTHPOBAHUE YIPABICHUYECKON MEATENbHOCTU» SBIAETCA
U3yueHHE TEOPETHYECKMX U NPAKTUUYECKUX OCHOB CO3/aHUS JOKYMEHTOB YIpaBIECHUS; IPaMOTHOH U
3¢ PEKTUBHOM OpraHU3aIli COBPEMEHHOT'0 JIEJIONPONU3BO/ICTBA HA TIPEIIPHUSITHSIX U B OPraHU3alHsIX.

3agayaMH OCBOCHMS IUCIHMIUIMHBI «/[OKyMEHTHpOBaHHE YNPAaBICHUECKOW AEATEIBHOCTH SIBIISETCS
H3y4EHHE POJNM AOKYMEHTa M JOKyMEHTHPOBAHHON WH(OpMAaIMy B NMPaKTHKE yNPABICHHS; OCBOCHHE 3TAIlbI
pa3BUTHS TOKYMEHTa KaK HOCHTENS MH()OpMaLUH, N3ydeHNE 3aKOHOIATENBHBIX U HOPMAaTHBHO-METOIUYECKUX
JOKYMEHTOB, PErTaMEHTUPYIONIMX padoTy ¢ AOKYMEHTaMH OpraHM3alld, O3HAKOMIICHHE C COBPEMEHHBIMHU
TEXHOJIOTHSIMH OPTaHU3alMH JOKYMEHTO000pOTa PEANPHUATHH U OpraHU3aLHiH.

HWHIUKATOPBI ®OPMUPOBAHUSA KOMIIETEHIIN,
COBMEIIEHHBIE C PE3YJBTATAMHU OBYYEHMUS 1O JUCHUTIJIMHE

YK - 7.1 - ciocoGHOCTH K aOCTPaKTHOMY MBIIIJICHUIO, AaHAIHU3Y, CHHTE3Y

3HaTh: 3-1 ocobenHOCTH (POPMHUPOBAHUS CTPYKTYPHI, (PYHKITHIL, IITATHOTO COCTaBa
JeITONPON3BOICTBEHHBIX MOAPA3ICICHHI U 00S3aHHOCTH CITyKAIIUX;

3-2 coBpeMeHHbIC HalPaBJICHHS Pa3BUTHS H IIyTH COBEPILICHCTBOBAHHS JOKYMEHTAIIHIOHHOTO
obecrieueHHs yIpaBJICHHH;

3-3 HOpMaTUBHO-METOJUUECKUE JOKYMEHTHI, PErJIaMeHTUPYIOIIHE TOKYMEHTAllHOHHOE
o0ecrieueHre yIpaBlIeHUs; 3aKOHOMEPHOCTH U3MEHEHHU 00beMa JOKyMEHT0000poTa;
palMOHAJIbHYIO TEXHOJIOT'UIO MpHUEMa, IPOXOKACHUSA, IOATOTOBKH U OTIIPABKU JOKYMEHTOB B
TPpaJUIIMOHHBIX U aBTOMATU3UPOBAHHBIX CUCTEMAX JOKYMCHTAIIUOHHOI'O O6eCHe‘IeHI/Iﬂ
YIPaBJIECHUSA; METOAUKY KOHTPOJIS 32 CPOKAMH HCIIOJHEHHS JOKYMEHTOB.

YMerTs: V-1 odopMisiTh OpraHU3aOHHO-PACHIOPSAUTENBHYIO JOKYMEHTAIHIO B COOTBETCTBUH C
IIPaBOBBIMH HOPMaMH B IPO()EeCCHOHAILHOM JeITeIbHOCTH.

Bnagets H-1 co3maBats yHH(DUIIIPOBaHHBIE (OPMBI JOKYMEHTOB ¢ Hcmoib3oBanneM UKT

HaBBIKOM:

OIIK-1.1 cnocoOHOCTH YYUTBIBATL COBPECMCHHBIC TCHACHIUHN Pa3BUTUA TCXHUKU U TEXHOJIOTHH B 00J1aCTH
obecneueHus TeXHOC(I)GpHOP‘I 6630H3CHOCTI/I, I/I3MepI/IT€J'II>H0171 W BBIYUCIUTSIHHOM TCXHUKHU, I/IH(i)OpMaI_II/IOHHLIX
TEXHOJIOTHH B CBOCH HpO(beCCI/IOHaJ'ILHOI\/'I JACATCIBbHOCTHU

3HaTh: 3-1 coBpeMeHHBIC HANPABICHUS Pa3BUTHS U IIyTH COBEPIICHCTBOBAHMS TOKYMEHTALIMOHHOTO
obecrieueHns ynpaBJICHNN;

3-2 pallMOHAIBHYIO TEXHOJIOTHIO IpHUEMa, IPOXOKACHUS, TIOATOTOBKH U OTIPABKU JOKYMEHTOB B
00actu obecneueHUs TeXHOC(EPHOI OE30MaCHOCTH, U3MEPUTEIILHON M BHIUACIUTEIBHOM
TEXHHKH, HH(POPMAIIMOHHBIX TEXHOJIOTHH B CBOEH NMPO(ecCHOHATIBHOMH e TeIbHOCTH;

YMersb: V¥-1 ucnons30BaTh COBPEMEHHBIE CIIOCOOB! 1 TEXHUKH CO3JIaHHS JOKYMEHTOB.

Bnaners H-1 npumensaTs HHPpOPMAIMOHHBIE TEXHOIOTHH cOOpa, 00pabOTKM M Tepeaady JaHHbIX B CBOSH
HaBBIKOM: | mpodeCcCHOHAILHOH JesTeIbHOCTH.




