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1. IIEJIM OCBOEHUA

Ieabro OCBOEGHUS AUCHUIUINHBL «J[OKyMEHTHPOBAHUE YIPABICHUYECKON MEATENbHOCTU» SBIAETCA
U3yueHHE TEOPETHYECKUX U IPAKTUUYECKUX OCHOB CO3/aHUS JOKYMEHTOB YIpPaBJIEHUs; TPaMOTHOM H
3¢ PEKTUBHOM OpraHU3aIii COBPEMEHHOT'O JIEIONPOU3BO/ICTBA HA MPEANIPUATHSIX U B OPraHU3aLHIX.

3agayaMH OCBOCHMS IUCIHMIUIMHBI «/[OKyMEHTHpOBaHHE YNPAaBICHUECKOW AEATEIBHOCTH SIBIISETCS
H3y4EHHE POJNM JOKYMEHTa M JOKyMCHTHPOBAHHON HMH(OPMAaIWU B NPAKTUKE YHPABICHHS; OCBOCHHE 3TAIlbl
pa3BUTHS TOKYMEHTa KaK HOCHTENS MH()OpMaLUH, N3yUYCHHE 3aKOHOJATENbHBIX W HOPMAaTHBHO-METOIUYECKUX
JOKYMEHTOB, PErTaMEHTUPYIONIMX padoTy ¢ AOKYMEHTaMH OpraHM3alld, O3HAKOMIICHHE C COBPEMEHHBIMHU
TEXHOJIOTHSIMH OPTaHU3alMH JOKYMEHTO000pOoTa NPEANPHUATHH 1 OpTaHU3aIHH.

2. MECTO B CTPYKTYPE OBPA30OBATEJIbHOU MTPOI'PAMMBbI

UYacts OIIOIT BO (6a3oBasi, BapnaTHBHAs) | bazoBast

2.1 TpeGoBanus K npeIBapuTeIbHOI MOATOTOBKE 00yYaIOIINXCH

2.1.1 | T'opHOe mpaBo

2.1.2 | UndopmaTrka

2.1.3 JlenoBasi KOMMYHHUKAIIHS

2.2 Jucnuniunel (Moaym), npaktuku 1 HUP, 111 koTopbix He00X01MMO 0CBOeHHE JaHHOM
JUCHHITHHBI He00X0IHMO KAK MpeaiiecTBYIoNee

2.2.1 | MexKynpTypHasi KOMMYHHAKAIIUS

2.2.2 | YupaBneHnue IpoeKTaMu

2.2.3 | 3ammurTa BBITYCKHOW KBaJU(HUKAIIMOHHOW palOOTHI, BKIIOYas MOATOTOBKY K MPOLERype 3aIlUThl U
IPOLEAYPY 3aIIHUTHI

3. AHAUKATOPHI ®OPMUPOBAHW A KOMITETEHIIAT,
COBMEMEHHBIE C PE3YJBTATAMM OBYYEHHUSA IO JUCIIUTIJIMHE

YK - 7.1 - ciocoOHOCTh K a0CTPaKTHOMY MBIIIICHUIO, AHAIH3Y, CHHTE3Y

3HaTh: 3-1 ocobenHocTH GOPMHUPOBAHHUS CTPYKTYPHI, PYHKIHUI, ITATHOTO COCTaBa
JIETIOTIPOU3BOICTBEHHBIX MOAPA3/ICICHUI U 00A3aHHOCTH CITYXKAIIUX;

3-2 COBPEMCHHBIC HAITPABJICHUA PAa3BUTUA U IIYTHU COBEPUICHCTBOBAHUSA JOKYMEHTAIMOHHOT' O
oOecrieueHHs yIpaBJIeHHH;

3-3 HOpMaTUBHO-METOJUUECKUE JOKYMEHTHI, PErJIaMeHTUPYIOIIHE TOKYMEHTAllHOHHOE
obecreyeH e yIpaBIeHuUs; 3aKOHOMEPHOCTH U3MEHEHUs 00beMa IOKyMEHTO000poTa;
paMOHAJIBHYIO TEXHOJIOTUIO MPpHUEMaA, IPOXOKACHHUSA, IOATOTOBKH U OTIIPABKU JJOKYMEHTOB B
TPaJUIMOHHBIX M aBTOMATH3UPOBAHHBIX CUCTEMAaX JOKYMEHTAIIHOHHOTO 00eCIIeUeHus
yIIpaBJICHHUSI; METOJUKY KOHTPOJIS 38 CPOKAMH HCIIOJIHCHHS JJOKYMEHTOB.

YMerTs: V-1 opopMisATh OpraHU3AOHHO-PACTIOPSIUTENBHYIO TOKYMEHTAIHIO B COOTBETCTBHH C
IIPaBOBBIMH HOPMaMH B IPO()eCCHOHAILHOM e TeIbHOCTH.

Buagers H-1 co3maBate yHH(DUIIIPOBaHHBIE (POPMBI JOKYMEHTOB ¢ Hcmoib3oBanneM UKT

HaBBIKOM:

4. CTPYKTYPA U COAEP KAHUE JTUCHUIIJIMHBI

HaunmenoBanue
Kon Koauu
pa3/ieioB M TeM /BUJ Cem Jlutepar | Ilpumedyanun
3aHITH €CTBO Komnerenuuu
3aHAaTus/ ecTp ypa e
| 4acoB
1 Paznea 1. «OcHOBBI 4 18
OpraHu3anuu padoTsl ¢
JOKYMEHTAMI»
11 JIOKYMEHT ¥ CHCTEMBI 4 2 VK-7.1 JI1.1
JIOKYMEHTAIIUH /JIEeKITHsl/ 3-1, 3-2, 3-3
1.2 JIOKYMEHT ¥ CHCTEMBI 4 2 VK-7.1 JI1.1
JIOKYMEHTaIu1 V-1
/mpaxTHKa/
1.3 CocraBieHue u 4 4 VK-7.1 JI1.1
o(opMIICHHE OCHOBHBIX 3-1, 3-2, 3-3
JIOKYMEHTOB/JICKITUs1/




14 CocraBnenue u 4 YK-7.1 JI1.1
o opMIICHHE OCHOBHBIX v-1
JIOKYMEHTOB /TIpaKTHKa/
15 Opranuzamus paboTsl ¢ 4 YVK-7.1 J1.1,
JIOKYMEHTaMH T10 3-1, 3-2, 3-3 J2.1
JTMYHOMY
COCTaBY/TEeKITHsI/
16 Oprananzanus paboTHI ¢ 4 YVK-7.1 J1.1,
JIOKYMEHTaMH T10 y-1 J12.1
JMYHOMY COCTaBY
/ipakThKa/
2 Paznen 2. «OCHOBBI 18
JOKYMEHTAJIbHOT0
olecneyeHus»
2.1 HenoBeie u 2 YK-7.1 JI1.1,
KOMMEpPUYECKHE MHChMa 3-1, 3-2, 3-3 JI2.1
/nexuus/
2.2 JlenoBeie 1 2 YK-7.1 JI1.1,
KOMMEpUYECKHUe H-1 J12.1
MUCHMa/TIPAKTUKA/
2.3 [paBuna u Gpopmsl 2 YK-7.1 J1.1,
KOMMEepYecKoi 3-1, 3-2, 3-3 J12.1
MEPETUCKH C
3apyOeKHBIM
AP THEPOM/JICKITHsI/
24 IIpaswna u popmbI 2 YVK-7.1 J1.1,
KOMMEpYecKoi y-1 J2.1
MIEPENUCKH C
3apyOeXXHBIM MapTHEPOM
/mpakThKa/

2.5 CoBpeMeHHbIEe CIIOCOOBI 4 YK-7.1 J1.1,
Y TEXHUKA CO3JIaHMs 3-1, 3-2,3-3 J12.1
JIOKYMCHTOB/JICKITH1/

2.6 CoBpeMeHHBbIe crIocOoObI 6 YK-7.1 J1.1,
Y TEXHUKA CO3/IaHMs H-1 J12.1

JTOKYMEHTOB /TIpaKTHKa/
3 CamocrosiTeTbHAsS 36
padoTa cTyjaeHTa

3.1 Pabora ¢ 1eKIIMOHHBIM 7 VK-7.1 JI1.1,
MaTEpHaJIOM, TTOMCK U 3-1, 3-2,3-3 J2.1
0030p nHUTEpaTypHI U

INEKTPOHHBIX
HCTOYHHUKOB
HHPOpPMALIUH
3.2 Temsbl ans YK-7.1
CaMOCTOSTEILHOMI 3-1, 3-2, 3-3
POpPadOTKH:

1. Kunecuueckue
0COOCHHOCTH OOIICHHMS.
2. HanmonansHbIE
0COOEHHOCTH
BHU3YaJbHOI'O KOHTAKTA.
3. Ilcuxonoruyeckue
MEXaHMU3MBI BIIMSHHUS Ha
nmapTHepa.

4. DTH4YeCKHue acIeKThI
HCITIOJIb30BaHMS
MuTtepHeT B 1€T0BBIX
OTHOILICHHSIX.




3.3 IToaroroBska k 4 7 VK-7.1 JI1.1,
HPaKTHYECKAM 3-1,3-2,3-3 2.1
3aHATHAM. PaboTa ¢
JIOTIOJTHUTENILHBIMH
HCTOYHHUKAMHU
JITEPATYPHI U
INEKTPOHHBIMH
HCTOYHHUKAMHU
nHpOpPMALINH.

34 Belinonuenue 4 5 VK-7.1 J1.1,
WHIWBUYaTbHON V-1, H-1 J12.1
paboThI Ha
MePCOHATHLHOM
KOMITBIOTEPE

35 IloAroToBKa U 3amIuTa 4 7 VK-7.1 J1.1,
pedepara no 3a1aHHOM v-1,H-1 2.1
TeMe

5. ®OHJ OHNEHOYHBIX MATEPHAJIOB

KOHTpOJ’lebIe BOIIPOCHI 1JIsA CaMOCTOSITEIbHOM MOATOTOBKH K Telcymeﬁ u HpOMe)l(yTO‘IHOi/‘I aTrecrTalnumu
10 UTOraM M3y1Y€HUs JTUCHUIIJIUHDBI

KonTpoabHbie BONPOCHI IJIs1 CAMOCTOATEIbHOM MOATOTOBKH K MPOMEKYTOYHOI aTTecTalluu
(martepuansb! 15 ouenku 3Hanmii YK-7.1 3-1, 3-2, 3-3)

[TonsTHE FOPUAMYECKOH CHIIBI TOKYMEHTA.

CreneHy NOATMHHOCTH TOKYMEHTOB.

PexBu3NTH O51aHKA U1 ECHMA.

PexBU3NTHI JOKYMEHTA «CIIPABOYHBIE JaHHBIE 00 OpraHU3aLumy.

[Mopsinok oopmileHNS TPUITOKEHHUH K JOKYMEHTY.

[Mopsinok oopMIIeHUS] PEKBU3UTOB «IOJINCH» H «OTMETKA O 3aBEPEHUU KOIIHN.

[Mopsinok oopmIleHUS M COTIIACOBaHHS JOKYMEHTA, YTBEPKICHUS TOKYMEHTA.

DTallbl TOATOTOBKU JOKYMEHTA.

CTpyKTypa JOKyMEHTa.

0. OcoGeHHOCTH S3bIKA M CTHIIS CITY>KEOHBIX JTOKYMEHTOB.

1. PexBu3uTHI MEXAYHAPOAHOTO MUCchbMa. OCHOBHBIE PEKOMEH ALY [0 COCTABIEHHIO TEKCTOB
MEXIYHAPOIHBIX TTHCEM.

12. Bunsl opraHn3alOHHBIX JOKYMEHTOB M OCOOCHHOCTH MX COCTaBJICHHS M 0pOpMIICHHSI.

13. Buns! pacriopsAMTENbHBIX JOKYMEHTOB M OCOOEHHOCTH UX COCTABIECHUS U O(OPMIICHHS.

14. OdopmiieHHE COBMECTHBIX ITUCEM OpPTaHU3AIIHIA.

15. OcobeHHOCTH COCTaBIICHHS U O()OPMIICHHUS MPOTOKOA.

16. OcoGenHocTH COCTaBJICHHS U OOPMIICHHS aKTa.

17. TpeGoBaHus K COCTABJICHUIO U OPOPMIICHHUIO JOKIIAHBIX 3aMTUCOK.

18. TpebGoBaHuMs K cOCTaBIICHHIO 1 OQOPMIICHUIO OOBSICHUTEIBHBIX 3aIHCOK.

19. TpebGoBaHus K COCTABICHUIO U OOPMIICHHIO CITPABOK.

20. OcobeHHOCTH cOCTaBJICHUS U 0POPMIICHUS TeTIePOHOTpaMM.

RPOooNoOR~WNDE

Bonpocs! 111 npoBepKU YMEHH U HABBIKOB:

1. CocTtaBuTh NHPOPMALTMOHHO-CIIPABOYHBIH TOKYMEHT «3asiBICHHE», 0POPMUTE cobmroast roccrannapt (YK-
7.1, V¥-1)

2. IToaroToBuTh GJIAHKH JOKYMEHTOB, coOoaas rocctanaapt: (YK-7.1, V-1)
a) MIPOIOJIEHBIM CTIOCOO0M
0) yriaoBeIM ciocobom

3. B tekcroBoM penakrope Word coctaBuTh OpraHM3alMOHHO-PACTIOPSAMTENLHBIM JOKYMEHT: IPUKa3»,
odopmuts cobioaas roccranaapt (YK-7.1, H-1)

4. JlenmoBas mrpa «Co3mail cBOe Hefo». IMOJATOTOBKA CTYAEHTAMH OCHOBHBIM YUPEIUTENBHBIX JOKYMEHTOB
€03/1aBaeMOro0 MPEANpUATHA. 3aTeM pa3paboTKa JOKyMEHTOB, HEOOXOIUMBIX I OPTaHU3ALNH IPOU3BOJCTBEHHO-
XO35IICTBEHHON AesTeNbHOCTH npennpustus. IloaroroBka nanku «/leno» s OLEHKHM KayecTBa JIOKYMEHTOB.



https://oldedu.vvsu.ru/mod/glossary/showentry.php?eid=56974&displayformat=dictionary
https://oldedu.vvsu.ru/mod/glossary/showentry.php?eid=56955&displayformat=dictionary
https://oldedu.vvsu.ru/mod/glossary/showentry.php?eid=56974&displayformat=dictionary

BerInonHsis 3ajanue, CTYACHT JOJDKCH PYKOBOJCTBOBATHCS 3HAHUSMH, TIOJTYYCHHBIMY HA JICKIIMOHHBIX 3aHITUSIX U
B XOJIe CaMOCTOATENbHO paboThl. He gomyckaioTcss opdorpaduueckne W MyHKTYallMOHHBIE ONIMOKH B
MOATOTOBIIEHHOM Tpe3enTanuu u padotst B Word. (YK-7.1, H-1)

ITepeuenn padoT, BHINOJHAEMBIX B IpoLecce H3y4eHUs JUCHHUILIMHLI (Moayas, npakTuku, HUP)

1. KontponsHas padora. I[lncemenHas pabota CBOOOZHOTO CTHIIS M3JI0KEHHMS BBITTOIHIETCS IO BPEMS ITPOBEACHUS
MIPAaKTUIECKOTO 3aHATHs. BpeMms Ha Hanmcanue — 30 MUHYT. Bo3MOXHO HCTIONB30BaHIE COOCTBEHHBIX KOHCTICKTOB
JIEKIIUHA ¥ TOMAITHUX 3aIaHUH.

2 IloaroToBKa MHANBUIYaTbHON pabOTHI HA IEPCOHATBEHOM KOMIIBIOTEPE

CTymeHTHl BBIIOJHAIOT 3aJaHHe Ha KoMmmbiorepe mo Teme «OdopmiieHHE OCHOBHBIX JOKYMEHTOB» C
UCIIONIb30BaHMEM IPUKJIAJHOTO NPOrpaMMHOTrO oOecreueHus. DBBINMOMHEHHOE 3aJaHue 3allUINAeTCsl Ha
MIPAKTUYECKOM 3aHITHU.

3. IoxroroBka pedeparta (o Bapuantam) Tema pedepara BEIOMpaeTCs CTYASHTOM U3 TIpeUIaraeMbIX TeM WiIn
(opMyIHpyeTCsl CaMOCTOSITEIBHO U COTIaCOBBIBaeTCs ¢ npemnogasarenieM. O0beM pedepara He JOKEH
npessimaTh 15-20 crpanun. Pedepar npenoctapisiercst NpenoaaBaTesio B IPelyCMOTPEHHBIH Y4eOHbIM IIJIAaHOM
cpok. Teker nosmkeH ObITH BBIIOJIHEH Ha tucTax popmara A4.

Tewmsl pedepatoB (IpuUMepHBIE):

1. 3akoHomaTenpHOE W HOPMAaTHBHO-METOJMUYECKOE PETYIMPOBAHUE [ENONPOM3BOACTBA B Poccuiickoi
®denepanuu.

Bo3HuKHOBEHME U pa3BUTHE EIONPON3BOACTBA B Poccun.

Opranuzanus XxpaHeHHs JOKYMEHTOB Ha MPEANPUITHSAX.

OcoOeHHOCTH MOATOTOBKY M 0(hOPMIICHHS TOKYMEHTOB JIEIOBOH HEPEITUCKH

Opranuzanus padoTsl ¢ KOHGHUICHINAIBHBIMU JOKYMEHTaMH.

JlenoBoe MUChbMO Kak 3JIEMEHT KOMMYHUKAaTUBHBIX CBA3EH.

[pouecchl yHUpHUKALUK U CTAaHAAPTU3AIMN TOKYMEHTHPOBAHUSI.

OpraHu3anus 3J1eKTPOHHOTO TOKYMEHTO000pOTa B OpraHU3aluHy.

OcobeHHOCTH paboThl ¢ KOH(UACHINAILHBIMU JTOKYMEHTaMU.

10 Ponb 1 pyHKIMHM JOKyMEHTa B CUCTEME YIPABICHHUSI.

©oOoNOGORA~WDN

MeToauka OlleHKH pe3yJibTaTOB 00yUYeHHs M0 TUCHUILIMHE (MOay 10, npakTuke, HUP)

e TpeOoBaHUs K OLICHUBAHUIO B COOTBETCTBUH C YUEOHBIM IUIAHOM: 3a4eT B 4 cemecTpe
e Cucrema OLEHHBAHMSA, HCIOJIb3yeMas MPEoJaBaTeNieM IS TeKyIIel OICHKN YCIIEBaeMOCTH - OaJlIbHO-
pEUTHHTrOBAas.
- mocelenue 3aHaTuii — 1 6amn 3a 1 3anstue, He Oojee 18 Oamios;
- paboTa Ha MPAKTUYECKUX 3aHATUAX — 10 5 Gayuta, UToro He 6osiee 450a70B;
- BBITNIOJIHEHUE NHANBUAYAIbHOW pabOTHI Ha IEPCOHATIBHOM KOMIIbIOTEpE — He 6oee 15 GanioB
- BBITIOJIHEHUE KOHTPOJIBHOM paboThl — HE Oonee 10 Gamnos
— MoJroToBKa pedepara 1o 3aJaHHON Teme — He Oosee 12 GayuIoB.
HUTOI'O ne 6omee 100 6amioB B cemecTpe.
YcnoBue nonydeHus 3adeta —He MmeHee 60 6ayioB.

6. YA EBHO-METOANYECKOE 1 THOOPMAIIMOHHOE OBECHHEYEHUE JTUCHUITIJIMHBI

6.1. Pexomenayemasi qureparypa

6.1.1 OcHoBHas JIMTEpaTypa

O603Haue ABTOpBI, 3arnaBue bubéanorexa H3pareancTBo,
HUE COCTAaBHUTEIN roxa
J1.1 JI.B. Cankuna, JenonpousBoactBo (Opranuzanus u T'd HUTY «MUCuC» M.: OHUTHU-
T.A. BeikoBa TEXHOJIOTHU JJOKYMEHTAIHOHHOTO JTAHA, 2003. — 359
obecnieyenus ynpasienus): yue6. / JI.B. c.
Canknna, T.A. BeikoBa; o pex. T.B. ISBN 5-238-
Ky3HeroBoit. 00193-2
J1.2 Kosuna E.C. Jlenonpon3BoCTBO: y4eOHO-METOINYECKOE] YHuBepcuTeTcKas Mockga : Jlupekt-
nocobue / E.C. Ko3una. oubnnorexka ONLINE Memua, 2013. — 27 c.
URL: http://biblioclub.ru/index.php?| ISBN 978-5-4458-
page=book&id=141469 2649-1



http://biblioclub.ru/index.php?page=book&id=141469
http://biblioclub.ru/index.php?page=book&id=141469

6.1.2 lonoTHUTEJIbHASI JIUTepaTypa

O6o3Haue ABTOpBI, 3araaBue buoanorexa H3pareancTBo,
HHUe COCTAaBUTEIH roJg
2.1 Apacrnatosa B.A. I[oxymemauuomgoe obecrieuenne VHuBepcUTeTCKas 6ubIMoTeKa Mocksa : Jlupext-
pam, Yoo mpueTece Mo, 2013240
URL: http://biblioclub.ru/index.p ISBN 978-5-4458-
hp?page=book&id=137706 2253-0.
J12.2 3axaposa T.H. JloKkyMeHTaIlOHHOE 00ecIeueHUEe YHuBepcUTeTcKas Mocksa : EBpasuiickui
yIpaBJIeHUs: yIeOHO-PAKTHIECKOE o6ubamorexa ONLINE OTKPBITHIN HHCTUTYT,
nocobue / T.W. 3axaposa URL: http://biblioclub.ru/index.php? 2010. - 155 c.
page=book&id=90346 ISBN 978-5-374-
00261-4
6.1.3 MeTtoauyeckue MaTepHaJbl
O0o03Haue ABTOPHI, 3arnaBue bubnuoreka UsnarenscTBO,
HUE COCTaBUTEIIN rojg

6.2. llepeyeHn pecypcoB HHGOPMANIMOHHO-TEJIEKOMMYHHKAIIMOHHOI ceTH « UHTEpHET

91 www.google.ru

22
6.3. IlepevyeHb NPOrpaMMHOro odecneyeHust

IT1 Office Professional Plus 2016

2 WINHOME 10 RUS

13 CIIC «I"apanT»

6.4. Ilepeyenb NHGOPMANMOHHBIX CHIPABOYHBIX CHCTEM H MPodecCHOHATBHBIX 043 TAHHBIX
ni
n2
7. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYHEHHUE JUCIUITJIMHbI
MoayJisl, IPAKTUKHA, HUP)
7.1 Ayn. 410. JIeknnoHHAs ayIUTOPUSI.
1. Mynsrumenuiinas nocka ACTIVboard 387Pro

7.2 Ayn. 212. KomnbroTepHsIi kiacc. AyIuTopus Ut IPAaKTUYECKUX 3aHATHH.

1. IlepconasnpHelii KoMIbOTEP B coope FOX MIMO-65090:
— cucreMHbIH 6510k iIRu Home412 — 13 . ;

— mouuTop AOC — 13 mT.

2. KomrmiekT My IsTHMEUITHOH annapaTypsbl:

— MynbTUMera-npoextop Panasonic PT- LB30ONTE;

— 9KpaH Ha mraruse Projecta Pro View.

8. METOAMYECKHUE YKA3ZAHNUSA JJIA OBYYAIOIIMXCA IO N3YYEHUIO JUCIUIIJIMHBI

VYueOHast paboTa CTYAEHTOB 0 U3YUEHHIO TUCLUILIMHBI 0a3UpyeTCs Ha ayIUTOPHBIX U BHEAYAUTOPHBIX 3aHSTHSIX.
AYIUTOpHBIC 3aHATHSA COCTOST U3 JICKUUH M MPAKTUYECKHUX 3aHATHH, KOTOPbIE MPOBOASATCS IO PaCIHCAHHIO.
BHeaynuTopHas (caMocTosTeNbHAs) paboTa NpeIyCMaTPHBACT H3YUYCHUE TEOPETUUECKUX OCHOB TUCLIMILUTUHBI IO
y4eOHUKAM M HayYHO-TEXHHYECKOH JIuTepaType.

B mporpaMme QUCUMIUIMHBI IPHUBEJCHO HAMMEHOBAaHHME M COJCP)KAHHE TeM, IOUICKALIMX H3y4eHHIO. TeMsbl
JMCLMIUIMHBI, KOTOPBIE CTYICHTHI JOJDKHBI M3YYHTh CAMOCTOSATEIBHO, YKa3aHbl B pasaene «CaMocTosTebHas
pabotay.

3HaHMs, YMEHUs W HaBBIKM, NPUOOpPETEHHbIE CTyJEHTAMHM Ha JIeKIMSAX, NPAKTHYECKUX 3aHATHAX U
CaMOCTOSITENBHO, NPENoaBaTeNlb KOHTPOIUPYET Ha 3adyeTe M NPH 3allUTe KOHTPOJIBHOII paboTsl, pedepara n
JOKJIajia.
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