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Pabouasi nporpamMma JuCUUIIMHBI

JIOKYyMEHTHPOBaHHUE YIIPABJICHYECCKOU AeATEIbHOCTH

3akperureHHast kKadeapa
Hanpasnenue noarotroBku

Crienuaiu3anus

Kpanmuduxauuns
dopma o0ydeHHs

OO0m1ast TpyA0EMKOCTh

YacoB 1o yueOHOMY IUTaHy

AyAUTOPHBIC 3aHATUA

camocTosTeNnbHas paboTa
4acoB Ha KOHTPOJIb

Cemectp(bl) U3yUCHHS

Kadeapa ropsoro geqa

21.05.04 T'opnoe nemno

OTKpBITHIE TOPHBIE PAOOTHI

TopHblii HHKeHep (CHenuanncr)

Ounasg
23ET
12
B TOM YHCIIE:
36
36
4

Pacnpeneﬂelme YaCoB JUCHUILIMHLBI IO CeEMeCTpam

Cemectp 4 N Hror
Bup 3ansartuii VII | PII

Jlexrmm 10 | 10 10
[IpakTraeckue 26 | 26 26
KonraktHas paboTa 36 | 36 36
Cawm. pabora 36 | 36 36
Yacsl Ha KOHTPOJIb

HUroro: 72 | 72 72

Il'ox Habopa 2021.

®DopMBI KOHTPOJIS B CEMECTpE:

3a4eT B 4 cemecTpe



IIporpammy cocraBui:
EpmonaeBa Ennena AnekcaHApOBHA — aCCUCTCHT

Jonocnocms, yu.cm., yu.36 PHUO  nonnocmoio noonuce

Pabouast mporpamMma AUCITUTITIHEL
JIOKYMEHTHPOBAHHUE YIIPABICHUYCCKON NCATCIHFHOCTH

pas3paborana B coorBercTBru ¢ OC BO:

CaMOCTOSTENIbHO YCTaHABINBAEMbIi 00pa30BaTENbHbIA CTAaHAAPT BHICIIET0 00pa30BaHUs — YPOBCHb CHICUAINTETA
(eneparbHOTO TOCYJapCTBEHHOIO aBTOHOMHOTO 00pa30BaTeIbHOTO YUPEKICHUS BBICIIEro 00pa3oBaHus
«HaumonanbsHbI nccnenoBaTenbekuil TexHonorndecknii yausepcurer « MUCuC» no cneunansaoctu 21.05.04
Topuoe neno (mpukas ot «02» anpens 2021 r. Ne 119 0.8.)

Buinyck 3:
om 2 anpena 2021 2. Ne 119 o.s.

Cocranena Ha ocHOBaHHMH ydeOHoro turaHa 2021 roga Habopa:
21.05.04 T'opHoe neno, OTKpBITEIE TOPHBIE pabOTHI, YTBepKaeHHOTO Y4ueHbM coBeToM ['@ HUTY «MUCuC»
31.08.2021 r., npoTtokon Nel.

PaGouas mporpamMma paccMOTpeHa i 0700peHa Ha 3aceqanun Kadeapsl
COPHOTO Jiena

HaumeHosanue Kageopol

IIpotokon ot «01» nronst 2021 1. Ne 11

3am.3aB. kadenpoii ['/] A.A. KazaHues

noonuco H.0. Qamunus

«01» urona 2021 r.

PykoBogurens OITOITI BO
3am.3aB.kadeapoii ['J], K.T.H. A.A. Kazanies

noonucs H.0. Damunua



1. IEJIM OCBOEHUSA

Ieabr0 OCBOEGHUS AUCHUIUINHBL «J[OKyMEHTHPOBAHUE YIPABICHUECKOW JESITEIBHOCTUY» SIBIISETCS
U3yueHHE TEOPETHYECKUX U IPAKTUUYECKUX OCHOB CO3/aHUS JOKYMEHTOB YIpPaBJIEHUs; TPaMOTHOM H
3¢ PEKTUBHOM OpraHU3aIli COBPEMEHHOT'0 JIEJIONPONU3BO/ICTBA HA TIPEIIPHUSITHSIX U B OPraHU3alHsIX.

3agayaMH OCBOCHHMS IUCIMIUIMHBEI «/|OKYMEHTHpOBaHHE YINPABICHUECKOW AEATEIBHOCTH» SIBIAETCA
H3y4EHHE POJNM JOKYMEHTa M JOKyMCHTHPOBAHHON HMH(OPMAaIWU B NPAKTUKE YHPABICHHS; OCBOCHHE 3TAIlbl
pa3BUTHS TOKYMEHTa KaK HOCHTENS MH()OpMaLUH, N3ydeHNE 3aKOHOIATENBHBIX U HOPMAaTHBHO-METOIUYECKUX
JOKyMEHTOB, PErTIAMEHTUPYIOIMX paboTy ¢ AOKYMEHTaMH OpTaHM3alllH, O3HAKOMIIEHHE C COBPEMEHHBIMHU
TEXHOJIOTHSIMH OPTaHU3alMH JOKYMEHTO000pOoTa NPEANPHUATHH 1 OpTaHU3aIHH.

2. MECTO B CTPYKTYPE OBPA30OBATEJIbHOU MTPOI'PAMMBbI

UYacts OIIOIT BO (6a3oBasi, BapnaTHBHAs) | bazoBast

2.1 TpeGoBanus K npeIBapuTeIbHOI MOATOTOBKE 00yYaIOIINXCH

2.1.1 | T'opHOe mpaBo

2.1.2 | UndopmaTrka

2.1.3 JlenoBasi KOMMYHHUKAIIHS

2.2 Jucnuniunel (Moaym), npaktuku 1 HUP, 111 koTopbix He00X01MMO 0CBOeHHE JaHHOM
JUCHHITHHBI He00X0IHMO KAK MpeaiiecTBYIoNee

2.2.1 | MexKynpTypHasi KOMMYHHAKAIIUS

2.2.2 | YupaBneHnue IpoeKTaMu

2.2.3 | 3ammura BBHITYCKHOW KBaJM(HUKAIIMOHHOW palOTHI, BKIIOYash MOATOTOBKY K TPOIEAYpE 3alluThl H
IPOLEAYPY 3aIIHUTHI

3. AHAUKATOPHI ®OPMHAPOBAHUS KOMIETEHIIH,
COBMEIEHHBIE C PE3YJbBTATAMMU OBYYEHUSA IO JUCIIUIIJIMHE

VYK-2 CriocoGHOCTE cOOMpaTh U HHTEPNPETUPOBATH JAHHBIC U MPUHIMATH PEIICHHE B CIOXKHBIX CHUTYaIUsIX B
paMKax CBOEil IeSTeIbHOCTH, yMEHHE OOOCHOBBIBATH IPUHSTHIC PEIICHHUS, YIIPABISATh IPOSKTOM Ha BCEX JTarax
€ro JKU3HEHHOTO ITKIIa

3HaTh: 3-1 ocoGeHHOCTH (POPMUPOBAHUSI CTPYKTYPBI, (YHKIMH, IITATHOTO COCTaBa
JIeTIONIPON3BOJICTBEHHBIX MMOJPa3/IeIeHUI U 0053aHHOCTH CITy>KallHX;

3-2 HOPMATUBHO-MCTOAUYCCKHUC NJOKYMCHTBI, PCTJIAMCHTUPYIOINEC TOKYMCHTAIITUOHHOE
obecrieueHne ynpaBieHHUs;

3-3 3aKOHOMEPHOCTH U3MEHEHHUs 00beMa JIOKYMEHTO000poTa.

YMersb: - ¥Y-1 000CHOBBIBAaTh MPUHATHIE PELICHNUS, KOTOPHIE BKIIOYAIOT aKTyaJbHbIE COIIMANbHBIE U
3TUYECKHE BOIIPOCHI;

Bnaners H-1 ynpaBnsTh cI0XHOM TEXHNYECKOH MM PO(ECCHOHABHOM AeSTebHOCTHIO HIIH IIPOEKTAMH B
HaBBIKOM: | COOTBETCTBYIOIIEH 001aCTH, IPHHUMAs Ha ce0sl OTBETCTBEHHOCTD 33 IIPHHATHE PEIICHUIN

YK-10 CiocoOHOCTh MPUHUMATh 000CHOBAHHBIE YKOHOMHUYECKHE PEIICHNUS B PA3ITMYHBIX 00TaCTsIX
KHU3HE/IESATEIBHOCTH Ha OCHOBE 3HAHUH 110 SKOHOMUYECKUM, OPTraHU3alMOHHBIM U YIIPaBJICHIECKUM BOIIPOCaM B
TIPOM3BOJICTBEHHOM M JISJIOBOM KOHTEKCTE

3HaTh: 3-1 coBpeMeHHbIE HATIPABJIEHUS Pa3BUTHS W IIYTH COBEPIIECHCTBOBAHMS JOKYMEHTAI[HOHHOTO
obecrieueHHs: ypaBlIeHHH;

3-2 panMoHaJIBHYIO TEXHOJIOTHIO IIpHUeMa, IPOXOKACHNUS, TIOATOTOBKH U OTIPABKH JOKYMEHTOB B
o0sactu obecneueHus TeXHOCHEPHOI 0€30MaCHOCTH, U3MEPUTEIILHON M BEIUUCIUTEILHON
TEXHHKH, HH(POPMAIIMOHHBIX TEXHOJIOTHI B CBOEH PO eCcCHOHANILHOM AesTeIbHOCTH;

YMersb: V¥-1 CnocoGHOCTh YUHUTHIBATh COBPEMEHHbIE TCHICHIINH PA3BUTUS TEXHUKH U TEXHOJIOTHI B
obnacTu obecrnedeHus TeXHOC(EPHOH 6e301MacHOCTH U3MEPUTEIBHON M BBIYUCIUTEIBHO TEXHUKN
nH(pOpPMALMOHHBIX TEXHOJOTHH B CBOEH MPO(EeCcCHOHATIBHON IESITEIbHOCTH

Brazers H-1 npumeHsTh HOPMBI HH)KEHEPHOW NPAKTUKU B COOTBETCTBYIOIIEH 001acTH,
HaBBIKOM:




4. CTPYKTYPA U COAEP KAHUE JUCIUITJINHBI

HaumenoBanue
Kon Koamu
pa3/esioB U TeM /BUJ Cem Jlutepar | Ipumeyann
3aHIATH €CTBO Kommnerennuu
3aHATHs/ ecTp ypa e
'l 4acoB
1 Paznen 1. «OcHOBBI 4 10
OpraHu3anuu padoTsl ¢
JOKYMEHTAMI»
11 JIOKYMEHT ¥ CUCTEMBI 4 1 YK-2 J1.1
JIOKYMEHTAITIH /JIeKIHst/ 3-1, 3-2, 3-3
12 JIOKYMEHT ¥ CUCTEMBI 4 1 YK-2 J1.1
JIOKYMEHTAIIH y-1
/mpaxkTHKa/
1.3 CocraBieHue u 4 2 YK-2 J1.1
odopMIICHHE OCHOBHBIX 3-1, 3-2,3-3
JIOKYMEHTOB/JIEKIIHs1/
14 CocraBieHue u 4 2 YK-2 J1.1
0o opMIICHHE OCHOBHBIX V-1
JIOKYMEHTOB /TIPaKTHKa/
15 Opranu3anus padboThI ¢ 4 2 YK-2 JI1.1,
JIOKYMEHTaMHU 110 3-1, 3-2,3-3 J12.1
JINYHOMY OIIK-1.1
COCTaBY/JCKITHsI/ 3-1
1.6 Opranuzanys padoThI ¢ 4 2 YK-2 J1.1,
JIOKyMEHTaMH TIO v-1 J12.1
JMYHOMY COCTaBy VK-10
/mpaxkTHKa/ Y-1,H-1
2 Pasznen 2. «OCHOBEI 4 26
JOKYMEHTAJIBLHOTO
olecneyeHus»
2.1 JlenoBeie 1 4 2 VK-2 JI1.1,
KOMMEpUYECKHE MUChbMa 3-1, 3-2, 3-3 J12.1
/mexiusy/
2.2 HenoBeie u 4 4 YK-2 J1.1,
KOMMepYecKHe H-1 2.1
MUCHMa/TIPaKTHKa/
2.3 [MpaBuna u Gpopmsl 4 2 YK-2 J1.1,
KOMMEPYECKO 3-1, 3-2, 3-3 J12.1
MIEPEITUCKH C
3apyOeKHBIM
IapTHEPOM/JIeKLUs/
24 [MpaBuna u Gpopmsl 4 4 YK-2 J1.1,
KOMMepYeCKon y-1 J12.1
MEPEIUCKH C
3apyOeKHBIM APTHEPOM
/mpaKTHKa/

25 CoBpeMeHHBIE CTIOCOOBI 4 6 YK-2 J1.1,
Y TEXHHUKA CO3/IaHUSI 3-1, 3-2, 3-3 J12.1
JIOKYMEHTOB/JIEK U1/ VK-10

3-2
2.6 CoBpeMeHHBIE CTIOCOOBI 4 8 YK-2 J1.1,
W TCXHHUKA CO3IaHUS H-1 J12.1
JIOKYMEHTOB /TIpaKTHKa/ YK-10
Y-1,H-1
3 CamocrosiTeTbHAs
4 36
padora cTy/ieHTa

3.1 PaGoTa ¢ H1eKIIHOHHBIM 4 7 VK-2 JI1.1,
MaTEpHATIOM, IOMCK U 3-1,3-2,3-3 J2.1
0030p JTHTEPATYpPHI U




OJICKTPOHHBIX

HACTOYHHUKOB
nHPOpPMALTIH
3.2 Temnbl miist 4 YVK-2
CaMOCTOSTEILHOMI 3-1, 3-2,3-3
POpPabOTKH: YK-10
1. Kunecuueckue 3-1,3-2

0COOEHHOCTH OOIIIEHHUS.
2. HaruonanbHbIe
0COOEHHOCTH
BU3YaJIbHOT'O KOHTAKTA.
3. Ilcuxoaoruueckue
MEXaHHM3MBI BIUAHUA Ha

nmapTHepa.
4. DTUYECKHUE aCIEKTHI
HCIIOJIb30BaAHUS
WHTEpHET B 1ETOBBIX
OTHOIICHHSX.
3.3 IToaroroBska x 4 7 VK-2 JI1.1,
MPAKTAYECKUM 3-1,3-2,3-3 J12.1
sanstusm. PaGora ¢ VK-10
JIOTIOTHUTEbHBIMU 3-1,3-2
HUCTOYHUKAMU
JIUTEPATYPHI U
DIIEKTPOHHBIMHU
HUCTOYHUKAMU
uHpopmanum.
3.4 BrimonHeHue 4 5 VK-2 JI1.1,
UHMBUyalbHOR v-1,H-1 .1
paboTHI Ha VK-10
MePCOHATHLHOM V-1, H-1
KOMITBIOTEPE
35 IToxroroBsxka u 3ammra 4 7 VK-2 JI1.1,
pedepaTta mo 3agaHHOM V-1,H-1 2.1

V-1, H-1

5. ®OHJ OHEHOYHBIX MATEPHAJIOB

KoHTpoJsbHbIe BONIPOCHI AJI51 CAMOCTOSITEIbHOM NOATOTOBKM K TeKYIeil 1 NPOMe:KYTOYHOMH aTTecTaluu
M0 UTOTaM M3YYeHHs] JMCUMILIMHBI

KoHTpoJIbHBIE BOMPOCHI IS CAMOCTOSITEILHOM MOATOTOBKH K MPOMEKYTOYHOMH aTTeCTAINH
(maTtepuanb! 115 ouenku 3Hanmii YK-2: 3-1, 3-2, 3-3, YK-10: 3-1, 3-2)

ITonsTHE FOPUANYECKON CHIIBI JOKYMEHTA.

CreneHu NOAJIMHHOCTH IOKYMEHTOB.

PexBu3uTH O51aHKa /TSI THChMa.

PexBU3NTHI JOKYMEHTA «CIIPABOYHbIC JaHHbIE 00 OpraHU3aLIUuI».

IMopsinok oopmiIeHNS TPUITOKEHNUH K JOKYMEHTY.

IMopsiok oopmIIeHNST PEKBU3UTOB «IOJIINCH» M OTMETKA O 3aBEPECHUH KOTIHI.

[Mopsinok oopmIIeHNS U COTIIACOBAaHMS JTIOKYMEHTA, YTBEP)KICHHUS JOKyMEHTA.

Orarbl HOATOTOBKU TOKYMEHTA.

CTpyKTypa JOKyMEHTa.

0. OcoOGeHHOCTH S3bIKA M CTHIISL CITY’KEOHBIX JTOKYMEHTOB.

1. PekBU3UTHI MEXAYHAPOAHOTO NMMcbMa. OCHOBHBIE PEKOMEH/IAIINH [0 COCTABJICHHIO TEKCTOB
MEXAYHAPOIHBIX [THCEM.

12. Buusl oprann3alMOHHBIX JOKYMEHTOB U OCOOEHHOCTH UX COCTABJICHUS U O(OPMIICHHSL.

13. Buusl pacniopsiMTeIbHBIX JOKYMEHTOB U OCOOEHHOCTH UX COCTABJICHUS U O(OPMIICHHS.

14. OcdopmieHne COBMECTHBIX ITHUCEM OpPTaHU3AIHH.

15. OcoGenHocTy cocTaBiIeHuUs U 0(OPMIIEHHS IPOTOKOJIA.

16. OcoGenHocTy cocTaBieHus U 0(OpPMIIEHHS aKTa.

RPRPoo~NooO~wNE




17. TpeGoBaHMs K COCTABJICHHUIO U OPOPMIICHHIO JOKJIAHBIX 3aIHCOK.

18. TpebGoBaHUs K COCTABICHUIO U O(OPMIICHHUIO OOBSICHUTEIBHBIX 3aAIIHCOK.
19. TpeGoBaHUS K COCTAaBICHUIO U O(OPMIICHHIO CITPABOK.

20. OcobeHHOCTH cOCTaBIEeHUS U 0POPMIICHUS TeJIePOHOTpaMM.

Bonpocs! 111 1poBepKU YMEHHH U HABBIKOB:
1. CoctaBuTh HH(OPMAITMOHHO-CIIPABOYHEIN JOKYMEHT «3asBIeHHUEY», 0popMuTh codmroaas rocctranaapt (YK-2,

V-1, H-1)

2. IToaAroToBuUTH OAHKH JOKYMEHTOB, cobmonast rocctanaapt: (YK-2, V-1, H-1)
a) IPOJONBEHBIM CIIOCOOOM
0) YIJIOBBIM CIIOCOOOM

3. B tekcroBoM penakrope WOrd cocTaBuTh OpraHM3alMOHHO-PACTIOPAAUTELHBIA JTOKYMEHT: «IIPHKa3»,
oopmuTs cobmonas roccranmapt (YK-10, V-1, H-1)

4. JlenoBas urpa «Co3mail CBOE Je€i0». MOJATrOTOBKA CTYJAEHTAMH OCHOBHBIM YUYPEIHTEIbHBIX JOKYMEHTOB
€03/1aBaeMOro MPEIIPHUSITHS. 3aTeM pa3paboTKa JOKYMEHTOB, HEOOXOMMBIX [l OPraHU3AI[HH TPOU3BOJACTBEHHO-
XO3HCTBEHHOU JIesTeNbHOCTH Tpennpusitus. [loarotoBka manku «Jleao» Ajst OLEHKH KauyecTBa JOKYMEHTOB.
BrinosnHsist 3a1aHKe, CTYAEHT JOJDKEH PYKOBOACTBOBATHCS 3HAHUSIMH, MTOJIYYEHHBIMU HA JICKIIMOHHBIX 3aHATHIX U
B XOJI€ CaMOCTOSATeNbHO pabotel. He momyckatorcs opdorpaduueckne W TMyHKTYallHOHHBIE ONIMOKHA B
MOJIrOTOBIICHHOM mpe3eHTauu u padotsl B Word. (YK-10, V-1, H-1)

Ilepeuens padoT, BLINOJIHSIEMBIX B MPoIecce U3YUeHHUsT TUCHUILTUHBI (MoayJisi, npakTuku, HUP)

1. KonTponsHas padora. [TinceMenHast pabota cBOOOIHOTO CTHIISI U3JI0KEHUS BEITIOHSACTCS TTO0 BPEMsI IIPOBEICHUS
MIPAaKTUIECKOTO 3aHATHs. BpeMms Ha Hanmcanue — 30 MUHYT. B03MOXHO HCTIONB30BaHIE COOCTBEHHBIX KOHCIICKTOB
JIEKLIIUN ¥ TOMAIIHUX 3aIaHuH.

2 IonroToBka MHINBUAYAIEHOW paOOTH Ha MEPCOHATHPHOM KOMIBIOTEPE

CTyzneHTbl BBIOJHSIOT 3aJjaHUe Ha KoMmmbioTepe mo Teme «OdopmileHHe OCHOBHBIX IOKYMEHTOB» C
UCIIONIb30BaHUEM IPUKJIAIHOTO NPOrpaMMHOrO oOecrieueHus. BBINONHEHHOE 3ajJjaHue 3allWINAcTCs Ha
MPaKTHYECKOM 3aHITHH.

3. [Toarororka pedepata (o Bapuantam) Tema pedepaTa BEIOUpACTCS CTYJACHTOM U3 IPEJIaracMbIX TEM HJIH
(bopMyIHpyeTCs: CaMOCTOSTEIBHO U COTJIacOBBIBaeTCs ¢ npenojasaresieM. O0beM pedepara He JOKEeH
npessimaTh 15-20 crpanun. Pedepar npenocrapisieTcst NpenoaaBaTeio B MPeyCMOTPEHHBIN YUeOHBIM IIIaHOM
cpok. Tekcr momkeH OBITh BHIIIOJIHEH Ha JIMCTax Gopmara A4.

Tembl pedepatoB (IpuMepHbIE):

1. 3akoHOmaTempHOE W HOPMATHBHO-METOAMYECKOE pEryJIHpOBaHHME [EIONPOU3BOACTBA B PoccHiickoid
®denepanuu.

Bo3HUKHOBEHHE U pa3BUTHE JIEIOTPOU3BOACTBA B Poccum.

OpraHuzanus XpaHeHHUs JOKYMEHTOB Ha TPEATIPHATHSIX.

OCoOCHHOCTH MTOATOTOBKH U 0(pOPMIICHHUS TOKYMEHTOB JICJIOBO MEPEMUCKI

Opranusanus paboTsl ¢ KOH(UAESHINATLHBIMU JTIOKYMEHTaMU.

JlesoBoe MUCbMO Kak 3JIeMEHT KOMMYHHKATUBHBIX CBS3EH.

IMpouecchl yHUDHUKALUK U CTAHAAPTU3AIMHI TOKYMEHTHPOBAHUSL.

OpraHu3anus 31eKTPOHHOTO JOKYMEHTO000pOTa B OpraHU3aIiy.

OcoGeHHocTH paboTHI ¢ KOHGHUACHIINAIbHBIMH JJOKYMEHTaMH.

10 Pounb u QpyHKIIMH JOKYMEHTa B CHCTEME YITPaBICHHS.

©oOoNOORA~ WD

MeToauka OlleHKH pe3yJIbTaTOB 00yUeHHs M0 TUCHUILINHE (MOay I0, mnpakTuke, HUP)

e TpeOoBaHUs K OLIECHUBAHMIO B COOTBETCTBUH C YUEOHBIM IUIAHOM: 3a4eT B 4 cemecTpe
e Cucrema OLEHMBAHMS, UCIOJIb3yeMast MperojaBaTesieM ISl TeKyIel OIeHKN YCIIeBaeMOCTH - 0ajluIbHO-
pEUTHHrOBAas.
- mocelenye 3aHaTuii — 1 6as 3a 1 3austue, He OoJiee 18 6amioB;
- paboTa Ha MPAKTUYECKHUX 3aHATUAX — 10 5 Gaynta, uToro He Hosee 450a710B;
- BBITIOJTHEHUE WHANBHUAYAIbHOW pabOTHI Ha IIEPCOHAIBPHOM KOMIBbIOTEpE — He Oonee 15 GamioB
- BBITIOJTHEHUE KOHTPOJILHOM paboThl — HE Oomnee 10 Gammos
— OJITOTOBKA pedepara mo 3a7aHHol Teme — He Ootee 12 6amios.
HUTOI'O ne 6omee 100 6amioB B cemecTpe.
YcaoBue nomydeHus 3adeta —He MeHee 60 6ayioB.



https://oldedu.vvsu.ru/mod/glossary/showentry.php?eid=56974&displayformat=dictionary
https://oldedu.vvsu.ru/mod/glossary/showentry.php?eid=56955&displayformat=dictionary
https://oldedu.vvsu.ru/mod/glossary/showentry.php?eid=56974&displayformat=dictionary

6. YHEBHO-METOANYECKOE U HH®OPMALNMOHHOE OBECIIEYEHUME JUCHUIIJINHBI

6.1. PexoMenayemasi JuTepaTypa

6.1.1 OcHoBHas JuTEpaTypa

O6o3Hauye ABTOpBI, 3ariaBue buoanoreka H3partebeTBO,
HUE COCTAaBUTEIN roxa
J1.1 JI.B. CankuHa, JenonpousBoactso (Opranuzanus u I'd HUTY «MUCuC» M.: OHUTHU-
T.A. BeikoBa TEXHOJIOTHH JOKYMEHTAL[MOHHOIO JTAHA, 2003. — 359
obecrieuenus ynpasienus): yueo6. / JI.B. c.
Cankuna, T.A. BeikoBa; mog pex. T.B. ISBN 5-238-
Ky3nenosoii. 00193-2
JI1.2 Kosuna E.C. Jlenonpou3BoaCTBO: yIeOHO-METOANYECKOE] YHuBepcUTeTcKas Mockaa : Jlupekt-
nocob6ue / E.C. Ko3una. oubanoreka ONLINE Menmua, 2013. — 27 c.
URL: http://biblioclub.ru/index.php?| ISBN 978-5-4458-
page=book&id=141469 2649-1
6.1.2 JlonoJHuTEeIbHAS TUTEpaTypa
Oobo3naue ABTOpBI, 3arnaBue bubauorexka H3narenancTBo,
HHE COCTaBHUTEIN roa
J12.1 Apacnanosa B.A. | JlokymenTaionHoe obecrieuenne VHuBepcuTeTckas 6Gubamorexa Mocksa : JTupekT-
yIpaBjieHHs: y4eOHO-TIPaKTHYECKOE
nocobue / B.A. Apacnanosa. ONLINE Menma, 2013. —240 c.
URL: http://biblioclub.ru/index.p ISBN 978-5-4458-
hp?page=book&id=137706 2253-0.
J12.2 3axaposa T.H. JlokyMeHTaIoHHOe obecTieueHne YHuBepcUTETCKas Mocksa : EBpasuiickui
YIIpaBIICHUS: y4eOHO-TIPAKTHIECKOES oudmmorexa ONLINE OTKPBITbI UHCTUTYT,
moco6ue / T.W. 3axaposa URL: http://biblioclub.ru/index.php? 2010.-155¢.
page=book&id=90346 ISBN 978-5-374-
00261-4
6.1.3 MeToanueckue MaTepuaJbl
0O603Haue ABTODBHI, 3arnaBue bubnnoreka UznarenscTBO,
HHC COCTAaBUTCIIN roa

6.2. Ilepeyennb pecypcoB HHGOPMALMOHHO-TeJIeKOMMYHUKaMOHHOM ceTu «UHTepHET»

91 www.google.ru
32
6.3. IlepeyeHb NpOrpaMMHOro odecneyeHust

m1 Office Professional Plus 2016

I12 WINHOME 10 RUS

I13 CIIC «"apanT»

6.4. llepeyenb HHGOPMAIMOHHBIX CHIPABOYHBIX CHCTEM M NPO(pecCHOHAIBHBIX 023 IaHHBIX
nl
n2
7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE JUCHUITJIMHBI
MOoAYJisA, HPAKTHUKH, HUP)
7.1 Ayn. 110. JIekMOHHAS Ay TUTOPUSL.
1. Mynerumenuitaas gocka ACTIVboard 387Pro

7.2 Ayn. 212. KoMnbroTepHbIi Ki1acc. AyTUTOpHUs Al IPAKTHUECKUX 3aHATHH.

1. IlepconansHslit komneioTep B coope FOX MIMO-65090:
— cucteMHbIi 010K iRu Home412 — 13 mT.;

— mouutop AOC — 13 .

2. KommnexT MyIbTUMEUITHOM annapaTypsbl:

— MynbTUMeua-tipoexTop Panasonic PT- LB3ONTE;
— 9KpaH Ha mratue Projecta Pro View.
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8. METOJUYECKHUE YKA3ZAHUA JJIA OBYYAIOIIUXCA I1O U3YUYEHUIO JTUCHUTIJIINHBI

VYuebHast paboTa CTYAEHTOB 10 U3YUCHHIO TUCLUILIMHBI 0a3UpyeTcs Ha ayJUTOPHBIX U BHEAYAUTOPHBIX 3aHSTHAIX.
AYZIUTOpHBIC 3aHATHSA COCTOST U3 JICKIUH M NMPAaKTHYECKHX 3aHATHH, KOTOPbIE HMPOBOAATCS IO PACHHCAHUIO.
BreaynuTopHas (camocTosTeNbHasA) paboTa IpeaycMaTpuBaeT H3y4eHHEe TEOPETHYESCKUX OCHOB JUCIUIUIMHBI 110
y4eOHUKaM M HayYHO-TEXHHYECKOH JIUTepaType.

B mporpaMme OUCHMIUIMHBI IPUBEACHO HAMMEHOBAaHHME M COJACP)KaHUE TeM, MOUICKAIIUX H3YyYeHHUIO. Tembl
JHCIUIUIMHBI, KOTOPBIE CTYNEHTHI JOJDKHBI M3YYHTh CAMOCTOATEIBHO, YKa3aHbl B pasuene «CaMocTosTenbHas
pabotay.

3HaHMs, YMEHWs W HaBBIKM, NPUOOpPETEHHbIE CTYJEHTAaMHM Ha JIEKIMAX, NPAKTUYECKUX B3aHATHAX U
CaMOCTOATENBHO, TPENoJaBaTeNlb KOHTPOIMPYET Ha 3a4eTe W IPU 3alluTe KOHTPOJBHOI paboThl, pedepara u
JIOKJIaJIa.
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